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Job Announcement
Multi-Family Program Supervisor
$53,350 - $58,302

Responsible for overall operation of the Agency’s Housing Choice Voucher Program inclusive of Homeownership, VASH, Mainstream, FUP, and 46 units of New Construction. for ensuring all housing units covered by the program(s) meet HUD and local inspection requirements.  Performs managerial, supervisory, and administrative tasks involved in planning, organizing, coordinating, and directing efforts to provide low income housing through the Agency’s leased housing programs. Responsible for the Agency receiving at least a satisfactory rating concerning HUD agency scoring systems such as Section 8 Management Assessment Program. Conducts quality assurance inspection Monitors overall compliance with rules and regulations pertaining to Housing Quality Standards (HQS) inspections and ensures timely completion of inspections as required. Conducts quality assurance inspections as required.

Ensures applicants are placed on the waiting lists as appropriate. Ensures correct selection from the waiting lists.
Reviews and evaluates data for the Agency’s jurisdiction to ensure compliance with HUD regulations for rent reasonableness determination. Collects and electronically submits, reviews, and corrects Form HUD-50058 & 50059, and retrieves and monitors the following reports in PIC:  Late annual re-exam, Late HQS Inspections, Rent Calculations, and Reporting Rate.
Monitors monthly disbursements of funds to landlords in other jurisdictions (portable) and tracks reimbursements of funds owed to the Agency.

Successfully maintains positive Agency image and working relationships with the community and local, state, and federal
government officials .Accountable for consistent adherence to strong Agency standards regarding the ethical,
responsible, and appropriate use, care, and safeguarding of Agency materials, supplies, resources, and other
assets.  

Education and Experience
A Bachelor’s degree in Business, Public Administration, or a closely related field from an accredited college or university and four (4) years of experience in property management or low income housing with increasing responsibility in a senior supervisory capacity or an equivalent combination of education, training, and experience resulting in the ability to fulfill the essential job duties of the position. 

Knowledge and Skills

1. Thorough knowledge of the principles, techniques and practices of subsidized housing management including organization, management, maintenance, and operation of subsidized units and Section 8 Housing Choice Voucher Program; federal, state, and local housing regulations and operating requirements; and the ability to apply that knowledge to perform the essential functions of the position.
2. Thorough knowledge of Section 8 New Construction and Housing Choice Voucher eligibility and rent calculation requirements, as required by HUD and Housing Quality Standard (HQS) Inspection Program.
Interested persons should submit a resume to alanda@hickoryhousing.org
EOE
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