Union Housing Authority, Union, SC

Job Vacancy:  Assistant Director/Finance Officer

The Union Housing Authority in Union, SC is seeking qualified candidates for the position of Assistant Director/Finance Officer.  This position is a highly responsible job that includes varied office and other routine administrative details.  The Assistant Director organizes and assembles information and reports for the Executive Director and handles all financial responsibilities of the housing authority to include but not limited to accounts payable, accounts receivable, contracts, budgets, purchasing and payroll.  The Assistant Director also serves as the agency’s Human Resource liaison.  Work is performed with minimum supervision under the direction of the Executive Director.  In the absence of the Executive Director, the Assistant Director assumes responsibilities for the management of the housing authority.  Successful applicant must have strong people skills and possess extensive knowledge and experience in finance and accounting procedures.  This position may perform other duties as assigned by the Executive Director.  Travel for training purposes may be required.  

Minimum Qualifications:  A high school diploma and five (5) years of experience in management, business administration, accounting, human resources or a related field. 

Preferred Qualifications:  A Bachelor’s degree and three (3) years of experience in management, business administration, accounting, human resources or a related field.  A knowledge of HUD programs, policies and procedures and experience in public housing management is a plus. 

The Housing Authority offers State Retirement and an excellent employee benefits package.  Salary will be based on qualifications and experience.  UHA is an Equal Opportunity Employer.
 
Qualified candidates should email a resume no later than Thursday, November 18, 2021 to dmaness@unionhousing.org or mail to:

Union Housing Authority
Attn:  Asst. Director/Finance Officer Search
PO Box 664
Union, SC  29379
